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MEMORANDUM FOR: See Distribution 


SUBJECT /: 3" Review Staff Files Ss Sets 


l, Effective immediately all permanent record Review Stafe files ; | 
- will be transferred to the custodianship of the Executive Secretariat. — 


2. In order to ensure that permanent record files of the Review | 
Staff will remain intact and be readily available, requests for eccegs to. 
these materials will be levied on the Chief, Executive Registry, Dacu« 
ments should not be removed from these files other than for reviewon | 
the premises or copying for authorized purposes. A record will be kept 
by the Registry Clerk, identifying the person and Agency component sa~ - | 
. questing the document(s}, If a document ig reproduced, ChieL/IER wild, 
be advised and will make an appropriate entry in the file. If either the ~.- 
document or its content is to be used for purposes external ta the Agency, 
agreement should be obtained from the. originating office, and the approvak 
of the undersigned is required. He will seck the concurrence of 2]] in~ 
terested offices and consult the DDCI or DCI as appr opriate. 


3. Itis éeveciea that the Legislative Counsel, General ee a ro 
and Inspector General, as wellas the DDCI, will be the principal ase) 
of the Review Staff files. Their offices will ee requests iets Se to the 
Chief, poEecunve Registry. - 
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